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HIGHLANDS COMMUNITY DEVELOPMENT DISTRICT 

Ayersworth Glen Clubhouse,11102 Ayersworth Glen Boulevard, Wimauma, FL 33598 

Board of Supervisors Kangelia Baxter 
Mark Bouthot 

Chair 
Vice Chair 

Trang Chu 
John Cleveland 
Elizabeth Brown 

Assistant Secretary 
Assistant Secretary 
Assistant Secretary 

District Manager Jennifer Goldyn Rizzetta & Company, Inc. 

District Counsel Biff Craine Brooks, Sheppard & Rocha 

District Engineer Phil Chang Johnsons Engineering 

All Cellular phones and pagers must be turned off while in the meeting room. 

The Audience Comments portion of the agenda is where individuals may make 
comments on matters that concern the District. Individuals are limited to a total of three 
(3) minutes to make comments during this time. 

Pursuant to provisions of the Americans with Disabilities Act, any person 
requiring special accommodations to participate in this meeting/hearing/workshop is 
asked to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (813) 533-2950. If you 
are hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-
1, or 1-800-955-8771 (TTY)1-800-955-8770 (Voice), who can aid you in contacting the 
District Office. 

A person who decides to appeal any decision made at the 
meeting/hearing/workshop with respect to any matter considered at the 
meeting/hearing/workshop is advised that person will need a record of the proceedings 
and that accordingly, the person may need to ensure that a verbatim record of the 
proceedings is made including the testimony and evidence upon which the appeal is to 
be based. 
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November 17, 2020 
Board of Supervisors
Highlands Community
Development District 

FINAL AGENDA 
Dear Board Members: 

The meeting of the Board of Supervisors of the Highlands Community 
Development District will be held on Tuesday, November 24, 2020 at 7:00 p.m. at the 
Ayersworth Glen Clubhouse, 11102 Ayersworth Glen Blvd., Wimauma, FL 33598. The 
following is the regular agenda for this meeting: 

1. CALL TO ORDER / ROLL CALL 
2. STAFF REPORTS 

A. Review of Vendor Maintenance Reports 
1. Landscape Report 
2. Waterway Inspection Report ........................................Tab1 

B. District Counsel 
C. District Engineer 

1. Discussion regarding pond erosion 
2. Discussion regarding sidewalks 

D. District Manager 
1.Discussion regarding December’s meeting date 

3. BUSINESS ADMINISTRATION 
A. Consideration of Minutes of Board of Supervisors’ 

Regular Meeting held on October 27, 2020............................Tab 2 
B. Consideration of Operations & Maintenance 

Expenditures for October 2020 ............................................ Tab 3 
4. BUSINESS ITEMS 

A. Review of Resumes.......................................................................Tab 4 
B. Presentation of Oath of Office........................................................Tab 5 
C. Consideration of Resolution 2021-01, Designating Officers ..........Tab 6 
D. Clubhouse Manager Report...........................................................Tab 7 

1. Discussion regarding Wellness Event 
E. Consideration of clubhouse ceiling repair proposals......................Tab 8 
F. Consideration of basketball court resurface proposals ..................Tab 9 
D. Discussion regarding speed bumps 

6. AUDIENCE COMMENTS 
7. SUPERVISOR REQUESTS 
8. ADJOURNMENT 

We look forward to seeing you at the meeting.  In the meantime, if you have any 
questions, please do not hesitate to call us at (813) 533-2950. 

Sincerely, 

Jennifer Goldyn 

Jennifer Goldyn 
District Manager 

http://www.highlandscdd.com/
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1 MINUTES OF MEETING 
2 
3 Each person who decides to appeal any decision made by the Board with respect 
4 to any matter considered at the meeting is advised that that person may need to ensure 

a verbatim record of the proceedings is made, including the testimony and evidence upon 
6 which such appeal is to be based. 
7 
8 HIGHLANDS 
9 COMMUNITY DEVELOPMENT DISTRICT 

11 The meeting of the Board of Supervisors of the Highlands Community Development 
12 District was held on Tuesday, October 27, 2020 at 7:05 p.m. via conference call pursuant 
13 to Governor DeSantis’ Executive Order 20-69 (as extended by Executive Order 20-246). 
14 

Present and constituting a quorum: 
16 
17 Kangelia Baxter Board Member, Chair 
18 Otis Franklin, III Board Member, Vice Chairman 
19 John Cleveland Board Member, Assistant Secretary 

Trang Chu Board Member, Assistant Secretary 
21 Elizabeth Brown Board Member, Assistant Secretary 
22 
23 Also present via teleconference were: 
24 

Jennifer Goldyn 
26 John Toborg 
27 Kelly Klukowski 
28 Biff Craine 
29 Leslie Simpson 

Tom Trombly 
31 Carson Matthews 
32 
33 FIRST ORDER OF BUSINESS 
34 

District Manager, Rizzetta & Company, Inc.
FSM, Rizzetta & Company, Inc.   
Amenity Services Coordinator, RASI 
District Counsel, Brooks Sheppard & Rocha 
Account Rep, Down to Earth Landscaping 
Account Rep, Down to Earth Landscaping 
Account Rep, Down to Earth Landscaping 

Call to Order 

Ms. Goldyn called the meeting to order and conducted roll call, confirming quorum. 
36 
37 SECOND ORDER OF BUSINESS Special Business Items 
38 
39 1. Review of Landscaping proposal 

41 The Board reviewed the landscaping proposals. Mr. Franklin III did not take part in the 
42 voting process. The Board awarded Capital Land management the most votes. 
43 
44 

46 
47 
48 
49 THIRD ORDER OF BUSINESS Staff Reports 
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50 
51 1. Review of Vendor Maintenance Report 
52 
53 A. Landscape Report 
54 
55 Mr. Simpson presented the landscape report to the Board. 
56 
57 B. Waterway Inspection Report 
58 
59 Ms. Goldyn presented the Waterway Inspection Report to the Board. 
60 
61 2. District Counsel 
62 

On a Motion by Ms. Baxter, seconded by Ms. Brown, with all in favor, the Board of 
Supervisors approved to no longer move forward with Cardno Engineering and to move 
forward with the Board’s second choice Johnson’s Engineering, for the Highlands 
Community Development District. 

63 
64 3. District Engineer 
65 
66 Not present and no report. 
67 
68 4.  District Manager 
69 
70 Ms. Goldyn informed the Board that the next regular scheduled meeting is for November 
71 24, 2020, at 7:00 p.m. 
72 
73 The Board reviewed the Amenity Service Agreement with only 1 clubhouse manager for 
74 $69,628.00. Ms. Brown completed Form 8B Memorandum of Voting Conflict for County, 
75 Municipal and Other Local Public Officers, allowing her to not vote during this motion due 
76 to conflict of interest. 
77 

On a Motion by Ms. Baxter, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved the Amenity Service Agreement with only 1 clubhouse manager 
for $69,628.00, for the Highlands Community Development District. 

78 
79 THIRD OFER OF BUSINESS Consideration of Minutes of Board of 
80 Supervisors’ Meeting held on 
81 September 22, 2020 
82 
83 Ms. Goldyn presented the minutes of the Board of Supervisors’ meeting held on 
84 September 22, 2020 to the Board of Supervisors. 
85 

On a Motion by Ms. Baxter, seconded by Ms. Brown, with all in favor, the Board of 
Supervisors approved the minutes of the Board of Supervisors’ meeting held on 
September 22, 2020 as presented, for the Highlands Community Development District. 

86 
87 FOURTH ORDER OF BUSINESS Consideration of Operation & 
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88 Maintenance Expenditures for 
89 September 2020 
90 
91 Ms. Goldyn presented the Operation & Maintenance Expenditures for September 
92 2020 to the Board of Supervisors. 
93 

On a Motion by Ms. Baxter, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved the Operations & Maintenance expenditures for September 2020 
($86,846.11), for the Highlands Community Development District. 

94 
95 FIFTH ORDER OF BUSINESS Clubhouse Manager Report 
96 
97 Ms. Brown presented her report to the Board. 
98 

On a Motion by Ms. Baxter, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved the opening of the basketball courts when Hillsborough County 
opens the Public Courts, for the Highlands Community Development District. 

On a Motion by Ms. Baxter, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved removing the reservation system at the pool, for the Highlands 
Community Development District. 

On a Motion by Ms. Chu, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved the reservation system at the Fitness Center, for the Highlands 
Community Development District. 

101 
102 The Board reviewed the painting proposal from Construction Management Services 
103 LLC. 
104 

On a Motion by Ms. Baxter, seconded by Mr. Franklin, III, with all in favor, the Board of 
Supervisors approved the Construction Management Services, LLC, for the Highlands 
Community Development District. 

105 
106 SIXTH ORDER OF BUSINESS Consideration of Holiday Light proposal 
107 
108 Ms. Goldyn presented the Holiday Light proposal to the Board. 
109 

On a Motion by Ms. Baxter, seconded by Mr. Cleveland, with all in favor, the Board of 
Supervisors approved the Illumination Holiday Lighting proposal, for the Highlands 
Community Development District. 

110 
111 
112 
113 
114 SEVENTH ORDER OF BUSINESS Review of Resumes 
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115 
116 Ms. Goldyn presented the Resumes to the Board. 
117 
118 EIGHTH ORDER OF BUSINESS Ratification of CUS 1-2, Phase 3B & 5 
119 
120 Ms. Goldyn presented the CUS 1-2, Phase 3B & 5 to the Board for ratification. 
121 

On a Motion by Mr. Franklin, III, seconded by Mr. Cleveland, with all in favor, the Board 
of Supervisors ratified the CUS 1-2, Phase 3B & 5, for the Highlands Community 
Development District. 

122 
123 NINTH ORDER OF BUSINESS Supervisor Request 
124 
125 There were no Supervisor Requests. 
126 
127 TENTH ORDER OF BUSINESS Adjournment 
128 

On a Motion by Ms. Baxter, seconded by Ms. Brown, with all in favor, the Board of 
Supervisors adjourned the meeting at 9:01 p.m., for the Highlands Community 
Development District. 

129 
130 
131 
132 Assistant Secretary Chair / Vice Chair 



__________________________________ 

Highlands Community Development District 

DISTRICT OFFICE · 12750 CITRUS PARK LANE · SUITE 115 · TAMPA, FLORIDA 33625 

Operations and Maintenance Expenditures 
October 2020

  For Board Approval 

Attached please find the check register listing the Operation and Maintenance 
expenditures paid from October 1, 2020 through October 31, 2020. This does not 
include expenditures previously approved by the Board. 

The total items being presented: $74,116.53 

Approval of Expenditures: 

______Chairperson 

______Vice Chairperson 

______Assistant Secretary 

https://74,116.53


Highlands Community Development District 
Paid Operation & Maintenance Expenditures 

October 1, 2020 Through October 31, 2020 

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount 

BOCC 002230 BOCC Summary BOCC Summary 09/20 $ 417.21 
09/20 

Brandon Lock & Safe, 002223 49351 Rekey Lock Cylinder 09/20 $ 153.50 
Inc. 
Brandon Lock & Safe, 002232 49417 Repair Gym Door 10/20 $ 683.85 
Inc. 
Down To Earth 002242 76488 Monthly Maintenance 10/20 $ 19,216.67 

Frontier Communications 002249 081320-5 10/20 Phone, Cable and Internet $ 112.12 
10/20 

Gladiator Pressure 002224 20003 Pressure Wash  09/20 $ 325.00 
Cleaning, Inc. 
Gloria Cleaning Services 002225 1057 Bi-Weekly Cleaning Service $ 650.00 
of Tampa Inc. 09/13/20-09/27/20 
Gloria Cleaning Services 002243 1058 Bi-Weekly Cleaning Service $ 650.00 
of Tampa Inc. 09/27/20-10/11/20 
Guardian Protection 002233 56681755 Clubhouse Security Services $ 51.48 
Services 09/28/20-10/27/20 
Highlands CDD CD047 CD047 Debit Card Replenishment $ 520.73 

Horner Environmental 002250 216895 Aquatic Monitoring & $ 2,500.00 
Professionals, Inc. Maintenance 06/20 
Horner Environmental 002250 216896 Aquatic Monitoring & $ 2,500.00 
Professionals, Inc. Maintenance 07/20 
Horner Environmental 002250 216897 Aquatic Monitoring & $ 2,500.00 
Professionals, Inc. Maintenance 08/20 
Horner Environmental 002250 216898 Aquatic Monitoring & $ 2,500.00 
Professionals, Inc. Maintenance 09/20 

https://2,500.00
https://2,500.00
https://2,500.00
https://2,500.00
https://19,216.67


Highlands Community Development District 
Paid Operation & Maintenance Expenditures 

October 1, 2020 Through October 31, 2020 

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount 

Insect IQ Inc. 002226 31502 Commercial BiMonthly Pest $ 77.50 
Control 09/20 

Jayman Enterprises, LLC 002234 1302 Repairs Work 10/20 $ 125.00 

Jayman Enterprises, LLC 002244 1314 Repairs Work 10/20 $ 250.00 

KS Statebank 002235 3355093 11/20 Fitness Equipment Lease $ 674.13 
11/20 

Lerner Reporting 002236 228 3A 3C 2016 Refunding Bonds $ 5,500.00 
Services, Inc. Disclosure Fee 
Martinez and Company, 002227 20402 Security Officer 09/23/20- $ 393.12 
Inc. 09/27/20 
Martinez and Company, 002237 20433 Security Officer 10/01/20- $ 393.12 
Inc. 10/04/20 
Martinez and Company, 002245 20457 Security Officer 10/07/20- $ 262.08 
Inc. 10/11/20 
Martinez and Company, 002251 20475 Security Officer 10/15/20- $ 393.12 
Inc. 10/18/20 
Pinch A Penny 002238 19919 Monthly Pool Service 09/20 $ 1,400.00 

Rizzetta & Company, Inc. 002228 INV0000053314 District Management Fees $ 4,766.67 
10/20 

Rizzetta & Company, Inc. 002228 INV0000053560 Assessment Roll FY 20/21 $ 5,000.00 

Rizzetta Amenity 002239 INV00000000008009 Bi-Weekly Payroll & $ 3,203.82 
Services, Inc. Employee Ins Reimb 10/8/20 
Rizzetta Amenity 002246 INV00000000008068 Bi-Weekly Payroll & $ 2,250.63 
Services, Inc. Employee Ins Reimb 10/16/20 

https://5,000.00
https://4,766.67
https://1,400.00
https://5,500.00


Highlands Community Development District 
Paid Operation & Maintenance Expenditures 

October 1, 2020 Through October 31, 2020 

Vendor Name Check Number Invoice Number Invoice Description 

Rizzetta Technology 
Services 
Solitude Lake 

Staples 

TECO 

TECO 

TECO 

TECO 

TECO 

Times Publishing 
Company 
VGlobal Tech 

Waste Connections of 
Florida 

Report Total 

002247 INV0000006367 Website Email & Hosting 
Services 10/20 

002252 PI-A00488722 Lake & Pond Management 
Services 10/20 

002229 3456947362 General Office Supplies 09/20 

002254 221007742747 09/20 10504 Ayersworth Glen Blvd 
09/20 

002231 221007846795 07/20 Ayersworth Glen PH 3B 07/20 

002254 221007846795 09/20 Ayersworth Glen PH 3B 09/20 

002254 221007860416 09/20 Ayersworth Glen PH 4 09/20 

002248 TECO Lights TECO Lights Summary 09/20 
Summary 09/20 

002253 0000108986 Legal Advertising Acct 174831 
10/07/20 10/07/20 

002240 2048 Community Web Maintenance 
10/20 

002241 15107637 Waste Services Clubhouse 
10/20 

Invoice Amount 

$ 100.00 

$ 1,491.00 

$ 19.00 

$ 36.71 

$ 1,098.04 

$ 1,122.46 

$ 1,008.42 

$ 10,723.65 

$ 505.50 

$ 300.00 

$ 242.00 

$ 74,116.53 

https://74,116.53
https://10,723.65
https://1,008.42
https://1,122.46
https://1,098.04
https://1,491.00


RESOLUTION 2021-01 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
HIGHLANDS COMMUNITY DEVELOPMENT DISTRICT DESIGNATING 
THE OFFICERS OF THE DISTRICT AND PROVIDING FOR AN 
EFFECTIVE DATE 

WHEREAS, the Highlands Community Development District (hereinafter the 
“District”) is a local unit of special-purpose government created and existing pursuant to 
Chapter 190, Florida Statutes, being situated entirely within Hillsborough County, 
Florida; and 

WHEREAS, the Board of Supervisors of the District desires to designate the 
Officers of the District. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE HIGHLANDS COMMUNITY DEVELOPMENT 
DISTRICT: 

Section 1. is appointed Chairperson. 

Section 2. is appointed Vice Chairperson. 

Section 3. is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

is appointed Assistant Secretary. 

Section 4. This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 24th day of November, 2020. 

HIGHLANDS COMMUNITY 
DEVELOPMENT DISTRICT 

ATTEST: 

Chair / Vice Chair 

Secretary / Asst. Secretary 
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